DISABILITY ACTION PLAN
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Disability Action Plan

Introduction

Gippsland Employment Skills Training Inc. (GEST) is committed to providing support to students with disabilities in accessing education and training programs, without discrimination.  The aim of the Disability Action Plan is to assist students with disabilities in overcoming barriers to education and increase their level of participation in GEST courses.
The Disability Standards for Education (2005) (the Standards) are formulated under the Disability Discrimination Act 1992 (DDA).

GEST developed the Disability Action Plan to meet the requirements as set out in the Disability Standards for Education (2005) (the Standards).

The Standards specify how education and training are to be made accessible to all students with disabilities.  They cover the following areas:
· enrolment;

· participation

· curriculum development, accreditation and delivery;

· student support services; and

· elimination of harassment and victimisation.

The Standards are intended to give students with disabilities the same rights as other students.

The act makes it unlawful to discriminate against a student on the ground of the student’s disability or a disability of any of the student’s associates.
GEST will provide support to students with disabilities and make reasonable adjustments where necessary to ensure that they are able to participate in education and training programs on the same basis as students without disabilities.
In providing support and making adjustments, GEST aims to respect their rights to privacy and confidentiality in accordance with the Privacy Amendment (Private Sector) Act 2000 and the National Privacy Principles.
The Disability Action Plan addresses comparable access, the provision of services and facilities, disability awareness by staff and students, and the right to participate in education and training unimpeded by discrimination.
Consultation with students with disabilities, trainers, management, staff and outside organisations is a key component in the implementation of this plan.  The plan outlines a process for ongoing development and review of services to students with disabilities.  It outlines performance measures for actions taken and assigns responsibility for those actions to staff and management.
1. Enrolment

	Objective
	Action
	Performance Measure
	Timeline
	Accountability

	1.1 Evaluate course application and enrolment information provided to prospective students regarding:

· course entry requirements

· course publications and information

· accessibility of enrolment information


	- Course publications and information materials to be produced in an appropriate format that is accessible to students with disabilities, and may be modified if required

- Investigate the availability of enrolment information in alternate formats
	- Students are able to enrol without disadvantage
	November 2006
	Training Manager

	1.2 Evaluate effectiveness of enrolment information in meeting the needs of students with disabilities


	- Review enrolment information provided to students
	- Regular consultations are conducted with students with disabilities
	November 2006
	Training Manager

	1.3 To make staff and trainers aware of their obligations under the Disability Discrimination Act (DDA)


	- Policies, Disability Action Plan and other information to be disseminated to staff and trainers
	- Staff and trainers receive information and understand their obligations under the DDA
	Ongoing
	Committee of Management

General Manager

Training Manager

Trainers



	1.4 Evaluate the current provisions on the enrolment form for students to disclose their disability


	- Identify amendments needed to be made to current enrolment form


	- Amendments made to enrolment form
	November 2006
	Training Manager

	1.5 Require students to disclose any relevant information that may impact on OH&S issues


	- Enrolment form to contain a statement that asks students to disclose any information that may impact on their safety, allowing GEST to manage its responsibilities of duty of care


	- Amendments made to enrolment form
	November 2006
	Training Manager

	1.6 Ensure staff are able to manage enquiries and enrolments from prospective students with disabilities


	- Staff participate in professional development sessions
	- Staff respond appropriately and immediately to, and meet the needs of, students with disabilities
	Ongoing
	General Manager

Training Manager




2. Participation

	Objective
	Action
	Performance Measure
	Timeline
	Accountability

	2.1 Ensure students with disabilities are able to participate in courses on the same basis as students without disabilities, and without being discriminated against


	- Consult with staff and trainers to identify current procedures for accommodating students

- Audit physical access to all buildings and facilities


	- Staff and trainers are aware of accommodations that can be made for students with disabilities

- Buildings and facilities are accessible to students with disabilities
	February 2007
	Committee of Management

General Manager

Training Manager

Trainers



	2.2 Early identification of individual learning support needs of students with disabilities


	- Administration to provide trainers with a list of students with disabilities
	- Trainers consulted as to whether they are made aware of students with disabilities at an early stage
	Ongoing
	Training Manager

Trainers

	2.3 After identifying individual learning support needs of students with disabilities, course delivery to be reviewed and any reasonable adjustments to be made


	- Trainers to consult with students and make any reasonable adjustments to ensure students with disabilities are able to participate in the course on an equal basis
	- Trainers make reasonable adjustments to accommodate individual learning support needs, enabling participation on an equal basis
	Ongoing
	Training Manager

Trainers

	2.4 Where a student cannot participate in an activity due to his/her disability, then the student is to be offered a substitute activity that still meets the requirements of the course


	- Substitute activity must be a reasonable adjustment that is agreed upon between the trainer and the student
	- Trainers use inclusive teaching practices and assessment strategies for students with disabilities without compromising learning requirements or outcomes
	Ongoing
	Training Manager

Trainers

	2.5 Trainers conducting activities outside of the classroom are to consider the needs of students with disabilities and to make reasonable adjustments so as to increase the level of inclusion of students with disabilities


	- Consult with trainers to identify current procedures for accommodating students
	- Trainers are aware of accommodations that can be made, and make reasonable adjustments, increasing the level of inclusion of students with disabilities
	Ongoing
	Training Manager

Trainers

	2.6 Encourage/increase the level of participation in courses by students with disabilities


	- Consult with outside organisations on best practice strategies to assist students with disabilities in regards to purchasing technology and providing teaching/working aides (outside organisations include Care Respite Centre, Carers Association of Victoria, Centrelink – Disabilities & Carers, Latrobe Community Health Centre, CRS Australia, Department of Human Services, DHS Intellectual Disability Services, Disability Information, GippsTAFE Employment & Transitional Training Centre, Interchange Central Gippsland, Gippsland Disability Resource Council, Latrobe City)

- Seek feedback from students with disabilities
	- Increase in the level of participation in courses by students with disabilities

- Regular consultations are conducted with students with disabilities
	Ongoing
	Committee of Management

General Manager

Training Manager


3. Curriculum Development, Accreditation & Delivery

	Objective
	Action
	Performance Measure
	Timeline
	Accountability

	3.1 Reasonable adjustments to be made to teaching materials and assessment requirements of courses, enabling students with disabilities to participate on a equal basis, whilst maintaining the integrity of course delivery and outcomes


	- Trainers to consult with students and make any reasonable adjustments to teaching materials and assessment requirements to ensure students with disabilities are able to participate in the course on a equal basis
	- Trainers use inclusive teaching practices and assessment strategies for students with disabilities without compromising learning requirements or outcomes
	Ongoing
	Training Manager

Trainers

	3.2 Reasonable adjustments to be made to course delivery, enabling students with disabilities to participate on a equal basis


	- Trainers to consult with students and make any reasonable adjustments to course delivery to ensure students with disabilities are able to participate in the course on a equal basis


	- Trainers are able to modify course delivery, without compromising learning requirements or outcomes, enabling students with disabilities to participate on a equal basis
	Ongoing
	Training Manager

Trainers

	3.3 Trainers delivering activities outside of the classroom are to consider the needs of students with disabilities


	- Consult with trainers to identify current procedures for accommodating students
	- Trainers are aware of accommodations that can be made, and make reasonable adjustments, increasing the level of inclusion of students with disabilities
	Ongoing
	Training Manager

Trainers


4. Student Support

	Objective
	Action
	Performance Measure
	Timeline
	Accountability

	4.1 Enhance staff and student awareness of support services available to students with disabilities


	- Information provided to staff during staff induction

- Information provided to students via orientation program


	- Staff induction and student orientation program include information about support services available to students with disabilities

- Staff and student awareness increased
	Ongoing
	Committee of Management

General Manager

Training Manager

Trainers



	4.2 Undertake an annual review of services and facilities provided to students


	- Monitor services and facilities provided
	- Regular consultations are conducted with students with disabilities

- Appropriate and immediate action occurs when issues are raised
	Annually
	Committee of Management

General Manager

Training Manager



	4.3 Fair, equitable and efficient delivery of support services to students with disabilities enabling participation in courses on the same basis as students without disabilities


	- Consult with trainers to identify current procedures for accommodating students in a fair, equitable and timely manner
	- Trainers are aware of accommodations that can be made, and respond appropriately and immediately to, and meet the needs of, students with disabilities
	Ongoing
	Training Manager

Trainers


5. Harassment & Victimisation

	Objective
	Action
	Performance Measure
	Timeline
	Accountability

	5.1 Enhance staff and student awareness of GEST’s equal opportunity policy relating to harassment and victimisation of students with disabilities


	- Information provided to staff during staff induction

- Information provided to students via orientation program


	- Staff induction and student orientation program include GEST’s equal opportunity policy relating to harassment and victimisation of students with disabilities

- Staff and student awareness increased
	Ongoing
	Committee of Management

General Manager

Training Manager

Trainers



	5.2 Enhance staff and student awareness of GEST’s complaints procedure


	- Information provided to staff during staff induction

- Information provided to students via orientation program
	- Staff induction and student orientation program include GEST’s complaints procedure

- Staff and student awareness increased
	Ongoing
	Committee of Management

General Manager

Training Manager

Trainers
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