Japara Neighbourhood House Inc.

13 Leith Road, Montrose Victoria,3765 

Disability Action Plan 

Goal
Short Term Action
When
Long Term Action
When
Who

Enrolment






Wheelchair Access
· Use Child Care Ramp

· Install sign at front gate that indicates wheelchair access at rear.

· Include accessibility info on web site
Immediate

Dec 2006

Dec 2006


· Negotiate with Yarra Ranges Council re installation of appropriate ramp at main entrance at rear
Dec 2007
Committee of Management

Information to be accessible in a variety of formats
· Create large print format for info

· Note on program and other docs in large print (Arial 18) that large print version is available

· Include accessibility info on web site

· Display Companion animal welcome stickers
June 2007

June 2007

Dec 2006

Dec 2006
· Investigate software for installation on computer which can magnify or speak info

· Include info on accessibility, Toilet access, exits etc in student handbook
End 2007

June 2007


Administration staff

Administration staff

Staff and volunteers are able to assist people with varying needs at enrolment
· Reception staff to ensure they speak clearly and look directly at person while they are speaking to them

· Ask if any staff or vols have signing ability

· Place pen and paper at reception counter for use by visitors (large easy grip pen)

· Disability Awareness Card on reception counter


Immediate

Immediate

Immediate

Immediate


· Disability awareness training 

· Ensure all staff and volunteers are aware of various formats available


Ongoing

As they are developed


Manager

Administration staff

Staff and volunteers respect confidentiality of all information
· training
Ongoing
· training
Ongoing
Manager

Participation






People with varying needs are able to participate on an equal basis
· furniture can be rearranged to provide easier movement around classroom

· purchase some chairs with arms for people who need assistance with rising or need to be supported more in the chair

· Students are encouraged to disclose information that will help us support them. Consult with student before commencing course 

· be able to accommodate scribe or reader if needed

· information will be placed on notice boards at optimum height for wheelchair users and also relayed verbally

· update displans and enlarge to A3


Immediate

June 2007

Ongoing

Immediate

Ongoing

Dec 2007


· door handles to be lowered and changed to lever type

· investigate with Yarra Ranges Council the feasibility of widening doorways

· when next repainting, ensure contrast between door frames and rest of walls for safety

· install smoke alarms with visual alarm as well


}
}
}
} end 2008
}
}
}


End 2007


Committee of Management

Committee of Management

Committee of management

People with disabilities will feel as comfortable and welcome as any other student
· Staff, tutors and admin staff will model inclusive behaviour

· Students will be aware of Grievance procedures through the student handbook
Ongoing

Ongoing
· Ongoing training
Commencing 2007 then ongoing
Manager

Curriculum Development






The needs of learners with a disability will be consulted in the design and implementation of curriculum.

· 
· Professional development for tutors

· Activities outside the classroom will be designed so that students with disabilities can participate

· Tutors will consider various teaching methods to suit variety of learners

· Course information can be provided in differing formats
All items:- Commencing 2007 then ongoing
Training opportunities to be identified by Admin staff on an ongoing basis and offered to tutors in line with annual budgets.

Student Support






Students will be aware of options available to them for discusson and resolution of issues arising from their participation
· Update student handbook to include this info

· Students will be told verbally on enrolment or commencement of class
Dec 2007

Dec 2007




Harassment and Victimisation






All students to be “safe” in our organization and free from harassment or victimisation
· All staff and volunteers to model inclusive behaviour

· At commencement of courses a code of conduct can be discussed.

· All staff and students aware of grievance procedure

· House staff have “Open Door’ policy

· A buddy system may be beneficial in some cases
Ongoing

Ongoing

Ongoing

Ongoing

As needed


· Ongoing training

· Any problems arising to be dealt with promptly

· Tutors to be supported in dealing with problems that may arise in their classrooms.
Ongoing

       “

       “
Manager, administration staff and Committee of management

Resources

Organisation
Information

ACE DisAbilty Network
Disability Information and Support Listing for Training Providers

ACE DisAbility Network
Disabilty Training and Resource Options for Training Providers

Eastern Access Community Health
ABI information and training, support for students and providers

Ranges Health
Access Audit info and support for funding applications




