AIATSIS DISABILITY ACTION PLAN

CORE STRATEGY: PLANNING AND POLICY DEVELOPMENT



AIATSIS DISABILITY ACTION PLAN

CORE STRATEGY:  ACCOUNTABILITY



Issue�Action �Responsibility�Time�Outcome��Social Justice planning for people with a disability should be integrated with other access and equity planning processes and general corporate budgeting and planning 













�Next Corporate Plan to address social justice and discrimination issues relating to people with a disability. 

Program Strategic planning and performance evaluation planning processes 
to 
incorporate social justice considerations, including those relating to people with disabilities.

New 
P
olicy 
P
roposals, and proposed amendments to legislation, rules and regulations, wherever appropriate,
 to
 include reference to social justice implications, including those for people with a disability�Principal 









Program Heads















Program originating New Policy Proposal









�From 1997









From 1997

















From 1997�Integrated planning mechanisms which include and relate to social justice goals for people with a disability.























��Issue�Action �Responsibility�Time�Outcome��Progress consistent with Action Plan needs to be demonstrated and Action Plan regularly revised�Co-ordination of reporting against Action Plan



Development and lodgement of Revised Action Plan with the 
Commission
.
�Deputy Principal





Deputy Principal�Annually





By 1999 and every 3 years thereafter





�Annual progress reports prepared.



Action Plan revised and lodged with 
the Commission


��Consideration of issues of access by people with disabilities to be considered as an integral part of any planning processes for a new building.�Tender documentation and Institute briefings to specify compliance with DDA.�Principal and Deputy Principal�Dependent on external factors and Government decisions�A building which all people, including those with disabilities, can access with comfort, convenience and dignity.��

AIATSIS DISABILITY ACTION PLAN

CORE STRATEGY:  ACCOUNTABILITY



Issue�Action �Responsibility�Time�Outcome��The proportion of Institute staff  identifying as people with a disability.�Maintain and 
i
ncrease the numbers of people with disabilities employed at the Institute.�Principal; Program Heads�On-going�Higher proportion of Institute staff 
identifying as members of th
i
s
 target group.
��







Issue�Action �Responsibility�Time�Outcome��Program performance evaluations need to address requirements for performance reporting, including effectiveness in meeting access and equity goals�Measures of access and equity for people with a disability to be incorporated in Program performance measurement through Performance Evaluation Plans�Program Heads�Ongoing�Assessment of program performance to consider effectiveness in meeting social justice goals, including 
social justice for 
people with a disability.��Contractual and consultancy arrangements entered into by the Institute should not promote or allow practices that would be considered discriminatory under the Act
.
�Standard forms of consultancy and contract, and tender specifications, to be reviewed to include reference to compliance with the D
AA.




Awareness of staff dealing with contracts, consultancies and tendering to be raised.�Deputy Principal











Deputy Principal�1998













Ongoing�Contractual and consultancy arrangements in which social justice implications, including those for people with disabilities, are 
taken into account
. ��All managers, supervisors and personnel staff require an understanding of EEO principles�Inclusion in selection criteria and in performance agreements of all staff�Principal; Deputy Principal; Program Heads�Completed�All supervisory and personnel staff will have demonstrated a current understanding of EEO principles ��















AIATSIS DISABILITY ACTION PLAN

CORE STRATEGY:  CONSULTATION AND PARTICIPATION



Issue�Action�Responsibility�Time�Outcome��Inclusion of people with disabilities in selection panels �Include people with disabilities on selection panels whe
n
 possible and appropriate, and ensure that suitable arrangements are made to facilitate this�Program Heads, Industrial Democracy Committee, Deputy Principal�Completed�Selection panels include people with disabilities when possible and appropriate.��Job advertisements need to be worded so as to ensure that people with disabilities are not  disadvantaged.�Give consideration when wording job advertisements to potential impact on people with a disability.�Program Heads, Deputy Principal�Completed�A greater number of people with disabilities apply for positions at the Institute.��Physical equipment needed to allow staff to perform their duties�Provide equipment and other support needed to assist staff with a disability to perform their duties, including any changes to duties�Program Heads�Ongoing�Staff with a disability have access to equipment, under principle of reasonable adjustment, within one month of their request for such. ��Technological change and upgrades�Investigate the needs of people with disabilities  when planning or acquiring new computer software and hardware�Program Heads, Principal, Deputy Principal, Computer Planning Group �Ongoing�Better access by people with a disability to the IT environment.��



AIATSIS DISABILITY ACTION PLAN

CORE STRATEGY: COMMUNICATION



Issue�Action �Responsibility�Time�Outcome��Ease of communication by people who cannot use standard phones.�Investigate alternative means of communication, including use of electronic mail.�Deputy Principal, Library Director, Program Heads.�Ongoing�Potential job applicants, and others wishing to communicate with AIATSIS, not disadvantaged through their inability to use standard phone��Accessibility of written information�Review all documents and forms with a view to improving accessibility.

Establish priorities for the presentation of material in alternative formats, eg. audio; Internet.

Review  “Information to job applicants”�Program Managers





Program Managers







Deputy Principal�1998



1998









1998�Improved access for people with disabilities to gain access to information about the Institute..��Need for staff training in communicati
ng 
with people with disabilities�Program Heads to identify needs in consultation with staff

Skills of staff to be publicised in the same way as fire wardens, first aid officers etc, eg some staff are already competent in sign language�Program Heads�Ongoing�AIATSIS staff will have the necessary skills to communicate effectively with people with disabilities. ��





Issue�Action �Responsibility�Time�Outcome��Knowledge and understanding by staff with disabilities of their entitlements and conditions of employment�Information to be distributed to all staff, in alternative formats if required; staff with disabilities to be individually advised of availability of ergonomic assessments, special equipment etc. should they require such facilities�EEO Committee,  OH and S committee; Personnel Clerk, Deputy Principal; Program Managers �Ongoing�Staff with disabilities and their supervisors are aware of staff entitlements and the availability of appropriate facilities and services.��

AIATSIS DISABILITY ACTION PLAN

CORE STRATEGY: ACCESSIBILITY OF BUILDINGS



Issue�Action �Responsibility�Time�Outcome��The overall environment needs to be suitable for all staff, particularly those with disabilities�Establish and maintain a suitable physical environment for all staff, particularly those with disabilities in so far as present circumstances permit�Australian Estate Management, Deputy Principal and Program Heads�Ongoing�A safe, comfortable and convenient working environment for staff. ��External premises used by the Institute for functions etc., or training venues, need to be accessible to people with disabilities�Develop a checklist for external premises relevant to Institute staff needs. �EEO Committee�1998�Staff with disabilities are not excluded from training opportunities or external functions.��Improved signs�Develop a plan for better signage for people with disabilities and implement.�Deputy Principal�1998�Easier access for people with disabilities. ��



Issue�Action �Responsibility�Time�Outcome��Provide facilities for visitors and staff  who cannot access upper storey of Institute building.�Investigate other venues or possible modifications of existing venues�Deputy Principal�Completed�People with disabilities which prevent their climbing stairs, can access 
 facilities and services in a dignified and convenient manner.��Provide office facilities for staff who are temporarily unable to access upper storey of building, eg  
having a 
broken limb
.
�Allocate a room for this purpose�Deputy Principal�On going�Earlier and more comfortable return to work for staff with temporary disabilities.��Program Managers 
to make themselves aware 
of limitations to physical access in their area
s
 for people with a disability.�Review a
reas
, with the aim of making access to the Program area as direct and convenient as possible.�Program  Managers�1997�Easier access to all areas of the Institute for people with disabilities��Payphone not useable by person in wheelchair; no suitable seating for person who needs to be seated whilst using 
t
elephone.
�Alternative 
tele
phone to be made available to persons with a disability�Deputy Principal�Completed�Telephone accessible to people with disabilities. ��Verandahs without rails, especially near the reception area, pose a hazard to those who are blind or have limited vision�Install tactile ground surface indicators to warn of hazard; obtain expert advice on need for railings�Deputy Principal and 
Australian 
E
state Management
.
�1998�Verandahs safer for people with visual disabilities.��
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