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  Olympic Adult Education Disability Action Plan 2006
Our Organisation

Olympic Adult Ed is a community based not for profit Adult Learning Centre and registered training organisation in the Olympic Village in West Heidelberg. It is committed to providing ongoing access to lifelong learning and caters for a diverse range of individuals. 

Location Olympic Adult Education operates from two venues.

Banyule Community Health, 21 Alamein Rd West Heidelberg  

Olympic Adult Education is co –located with Banyule Community Health. This is new venue is built to current public building standards and has double external doors, a lift, disability toilets, wide and clear corridors for access and access ramps etc. 
233 Southern Road, West Heidelberg 

This venue is a council building situated in parkland. 
Action Plan Goal and Development

To ensure that Olympic Adult Education complies with the DDA Education Standards to promote access to education and training for students with disabilities, in accordance with the DDA (1992).

The plan was developed following discussions with Staff, Committee of Management and Community members with a disability and Adult Community & Further Education (ACFE).
The Plan will be annually reviewed for relevance and modified to reflect the current need and compliance issues.
Copies of the plan will be posted on the staff intranet and kept in the disability information folder. This plan will also be lodged with H.R.E.O.C.

POLICIES AND PROCEDURES

This action plan is informed by but not restricted to following policies:
1. Access and Equity Policy

2. Managing Cultural Diversity 

3. Disability Policy 

	Action 
	Timeframe
	Performance indicators
	Resource needed
	Responsible persons

	Physical Goal 

Improve General Access at Southern Rd

	Disability toilet at Southern Rd
	6 months 

April 2006 
	Toilet installed
	Works and services Council funding 
	Manager

	Reception area needs less furniture  
	January 2007
	Access improved with more furniture 
	Office Staff time 
	Office Manager

	COMMUNICATION Goal 

Improve access to all enrolment and pre enrolment information including privacy act information

	Improve the accessibility of print based enrolment information and forms.  
	December 2007
	Design large format versions of induction, enrolment forms etc and offer in different formats informed by Vision Australia guidelines 


	Office Staff time and funding dollars
	Office Manager and Administration

	Provide pre – enrolment information on website
	December 2007
	Information is available on website
	Staff time  
	Office Manager

	Develop enrolment and preliminary information in community languages.
	Ongoing
	Enrolment information available in community languages. 
	Funding dollars for translation
	Manager 

	ATTITUDINAL Goal 

Provide professional development for all Staff and volunteers to increase Knowledge of Disabilities

	Include Disability Professional development in annual plan  
	March 2007(plan)

Ongoing development for staff
	Professional development activities conducted 
	Money allocated in Annual budget 
	Manager 

	Make disability reference information available to staff  and volunteers
	Ongoing
	Information available
	Staff time 
	Manager 

	Adapt staff induction procedures 
	End of June 2007
	Checklist and supporting documents available.   

	Staff time 
	Manager 

	CONFIDENTIALITY Goal

Establish Procedure regarding dissemination of enrolment information

	 Review policies and procedures relating to information gathering
	June 2007
	Policies and procedures reviewed and ratified
	Staff time 
	Manager 
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